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Preamble 
In the current pandemic situation, all employees, teaching staff and students are obliged to exercise particular 
caution in order to minimize the risk of infection of themselves and other university members as far as 
possible. Given the speed with which the current situation can change at any time and with which new official 
orders and provisions are published on a weekly basis, often in different forms in different federal states, we 
therefore ask you to pay special attention to any changes of currently valid regulations and recommendations, 
which may also affect this concept. In particular, current notices – which may indicate other measures 
required at short notice – may at any time tighten or relax the regulations made here and must be observed 
without fail. 
The guiding principle formulated by the Berlin Senate Chancellery for the winter term 2021/22 is:  

"In view of the overall positive developments of the past weeks and months (provision of tests, 
vaccination progress, decline in the number of infections), the universities and the Senate Chancellery 
– Science and Research – are striving for the winter semester 2021/2022 that all study students will 
have the opportunity to study face-to-face. In addition to face-to-face teaching, digital courses may 
still be required in the winter term 2021/2022, in its transition to the usual presence-based operation 
of the universities." 
(taken from ‘Guidelines for the winter term 2021/2022 at universities in Berlin', July 14th, 2021) 

At universities in all German federal states, “the largest possible range of face-to-face courses” is 
expressly desired by the authorities. However, since the infection situation can change regionally at any 
time, it is important to emphasize that we all closely follow what is happening and, if necessary, imple-
ment any necessary tightening of measures, as a common solidarity effort. 
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1 Status, Legal Foundation, Period of Validity 

1.1 Status  
Against the background of the current epidemiological situation, this hygiene concept lists measures that 
should help to contain the health threat posed by the corona virus and Covid 19 disease at our university. 
These measures concern our learning and teaching at the university as a whole, including administrative 
acts, independent use of the classrooms and recreation rooms, TV and print studios, libraries, etc. 
The following rules are binding provisions which must be observed and implemented by every member of 
HMKW and all visitors to its premises at all of its three locations in Berlin, Cologne and Frankfurt/Main. 
They are supplemented by recommendations, the observance of which helps all of us to provide the best 
possible protection against the risc of infection. The university regularly reviews and, if necessary, expands 
the hygiene concept. 

1.2 Legal Foundation 
This hygiene concept is built on the following legal provisions und recommendations. Please note: Regula-
tions of the federal state of Berlin define measures are binding for HMKW as a Berlin-based university of 
applied sciences at all three locations, as long as they do not contradict specific regulations of the federal 
states of Northrhine-Westphalia and Hesse.  
 
 Author/Publisher Document Date 

1.  Bundesministerium  
für Arbeit und Soziales 
(Federal Ministry of Labour and 
Social Affaires) 

SARS-CoV2-Arbeitsschutzstandard 
(SARS-CoV Occupational Safety Standard) 

April 16th, 2020 
continuously  
updated 

2.  Robert Koch Institut Hinweise zu Reinigung und Desinfektion 
(Information on Cleansing and Disinfection) 

continuously  
updated 

3.  Senat Berlin 
(Senate of Berlin) 

Dritte SARS-CoV-2-Infektionsschutzmaßnahmen-
verordnung (3. InfSchMV) amending regulations 
(Third Regulation of Protection Measures Against SARS-COV-
2-Infections) 

June 06th, 2021 
currently:  
7. amendment 

4.  Senatskanzlei Berlin – 
Wissenschaft und 
Forschung 
(Senate Administration of Berlin 
– Science and Research) 

Eckpunkte für das Wintersemester 2021/2022 an 
den Berliner Hochschulen 
(Guidelines for the winter term 2021/2022 at universities in 
Berlin) 

July 14th, 2021 

5.  Landesregierung  
NRW 
(Federal Government of 
Northrhine-Westphalia) 

Verordnung zum Schutz vor Neuinfizierungen mit 
dem Coronavirus SARS-CoV-2 – Coronaschutz-
verordnung (CoronaSchVO) 
(Regulation of protection measures against new infections with 
the corona virus SARS-COV-2) 

August 17th, 2021, 
effective from October 
01th, 2021 

6.  Landesregierung Hessen 
(Federal Government of Hesse) 

Verordnung zum Schutz der Bevölkerung vor 
Infektionen mit dem Coronavirus SARS-CoV 2 – 
Coronavirus-Schutzverordnung (CoSchuV) 
(Regulation of protection measures for the public against 
infections with the corona virus SARS-COV-2) 

June 22nd, 2021 
latest version: 
September 25th, 2021  

1.3 Period of Validity 
The rules contained in this concept for the containment of the virus danger are formulated against the back-
ground of the concrete current situation at the time indicated above as "last update". These conditions may 
change at any time and unpredictably. The rules therefore apply until revoked. As soon as they can be 
revoked, information on this will be provided immediately throughout the university (TraiNex, website). 
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2 General Regulations 
In this document, 'mask' or 'mouth-nose protection' means, unless otherwise stated, 
• a medical mask, also called 'OP' or 'disposable' mask, or 
• an FFP2 mask, usually called an 'N95 mask' in the USA, which must not have a breathing valve and must 

bear a 'CE plus four digits' marking. 

2.1 Three new regulations: 3G, Distance, Masks 
First, an overview of the three most important changes in the winter semester 2021/22:  

  Berlin Cologne Frankfurt 
1.  3G Access to the university is granted only 

to those who 
• have been vaccinated, recovered or 

tested, and, of course, who 
• are symptom-free 
For further details: see 2.5. Entering university 
premises with a Non-3G-status is a severe breach 
of safety regulations and has to be sanctioned. 

like  
Berlin 

like  
Berlin 

2.  Dis-
tance 

A minimum distance of 1.5 m should 
be kept, whereever possible. 
• The distance can fall below 1.5 m in 

class rooms, if necessary – but only 
under the following condition:  

• in this case, a FFP2 mask must be 
worn (medical masks are no longer sufficient) 

A minimum distance of 
1.5 m should be kept, 
whereever possible 
• The distance can fall 

below 1.5 m, if 
necessary, without 
further conditions 

like Cologne 

3.  Masks Masks must be worn all the time, even 
during lessons and by those who speak/ 
present – with the following differentia-
tion, though: 
A minimum distance of 1.5 m  
• can be maintained:  

-- either a medical mask 
-- or a FFP2 mask must be worn 

• cannot be maintained:  
-- a FFP2 mask is compulsory 
   (a medical mask is not sufficient in this case) 

Masks should be worn 
all the time  
• Different from Berlin, 

masks are not com-
pulsory here, 

• but to wear a medical 
or FFP2 mask all the 
time is highly recom-
mended. 

The following differen-
tiation applies: 
• Masks must be worn 

until you are seated.  
• As long as the mini-

mum distance is ob-
served, masks can be 
removed. 

• If the minimum distan-
ce is not maintained, a 
medical or FFP2 mask 
must be worn  

2.2 Social Distance 
1.  Distance A distance of at least 1.5 m must be maintained, if possible, between all persons 

everywhere (stairs, halls, sanitary rooms, offices, studios, labs, library, class rooms etc), 
when sitting, standing or walking. Please observe, where applicable, corresponding 
markings with adhesive tape on the floors 
What is new for the winter term 2021/22, however, is that we can fall below the mini-
mum distance of 1.5 m in our seating arrangements in classrooms: If the room capacity 
does not allow otherwise (due to the maximum group size), a smaller distance is 
allowed – see point 2.1.2 above. When falling below 1.5 m,  
• in Berlin a FFP2 mask must be worn (medical masks are not sufficient in this case) 
• in Frankfurt a medical or FFP2 mask must be worn 

2.  Admission 
restrictions 

In secretariats, exam offices, professors' offices and other rooms of limited size, special 
attention must be paid to maintaining the minimum personal distance of 1.5 m.  
Restrictions that only single persons or a maximum of x persons are allowed to enter a 
room must be indicated by signs on office doors etc. and must be strictly observed. 
• A rule of thumb for offices of academic staff:  
o 1 visitor allowed for 1- or 2-person offices 
o 2 visitors for bigger offices 
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• For classrooms, as an absolute rule, independent of the size of the respective room, 
sessions are limited to a maximum of 50 people. 

3.  Queues Queues in front of rooms, in the cafeteria etc. are to be avoided. If possible, separate 
appointments must be arranged and waiting rooms must be set up. If queues can’t be 
avoided, the minimum distance of 1.5 m between persons has to be observed and 
protective masks must be worn. Waiting places should bear tape markings to help 
assess the right distance. 

4.  Gatherings In general, group formations of any kind within the premises, in the corridors or in front 
of or next to HMKW buildings are to be avoided. 

5.  Breaks If longer events are possible which run parallel to one another and require interruptions, 
these are to be arranged at different times, if possible, to prevent large groups  
of people staying in corridors, common rooms etc. at the same time. 

2.3 Body Hygiene 
1.  Hand 

hygiene 
It is particularly important to wash and disinfect our hands regularly and carefully. 
Hygiene instructions for adequate cleansing procedures are posted in the toilets, and 
there are numerous disinfectant dispensers distributed throughout our buildings. 
• Washing: Lathering wet hands with soap, including the back of the hand, back of the 

fingers, fingertips and spaces between fingers (at least for 30 seconds), rinsing 
thoroughly and drying 

• Disinfect: Rub dry hands with a hand disinfectant (moisten completely), observe the 
exposure time (at least 30 sec) 

• Care: In order to prevent skin damage caused by the strain of frequent washing  
(in the sense of "wet work" according to the Hazardous Substances Ordinance Gef-
StoffV, TRGS 401), skin care products and skin protection plans are provided in the 
study secretary’s office. 

2.  Sneezing/ 
Coughing 

Please follow the known rules, especially when sneezing and coughing: 
• Sneezing: if possible only into a handkerchief or the crook of your arm 
• Coughing: solely into a handkerchief or in the crook of your arm 

2.4 Room Hygiene 
1.  Disinfection All contact surfaces (door handles, table surfaces, keyboards etc.) are regularly dis-

infected according to an extended cleaning plan as long as the risk of infection persists. 
Shared PC keyboards, PC mice (or any other computer accessories), notebooks, 
tablets, photo and video devices and other equipment from the HMKW technology pools 
must be carefully wiped with a disinfectant before and after use. If possible, protective 
covers should be used (e. g. a layer of cling film) or foam rubber covers should be used 
individually for each user. 

2.  Ventilation It has to be ensured that closed rooms are ventilated regularly and sufficiently. A cycle 
of 4 to 6 ventilations per hour is recommended. This is important because otherwise 
particles emitted while speaking may remain in the air and on surfaces for longer: 
Pathogens remain longer in closed rooms than in ventilated rooms. 
Moreover, it is recommended that air conditioning systems, if they exist and include 
with filters and outside air supply, should not be switched off because of concerns that 
artificial ventilation might increase the risk of infection – these concerns are unfounded 
as long as the technical filters are renewed according to maintenance schedule. 

3.  Barriers Offices with high public frequency are equipped with Plexiglas barriers. Staying behind 
the plexiglass barriers is reserved for HMKW employees working there, students are 
not permitted. 

4.  Meetings 
and Trips 

In pandemic times, business and other meetings should be held online wherever pos-
sible. If meetings with personal presence are required, the rules of hygiene regarding 
sufficient distance between participants etc. must be strictly observed.  
Excursions and business trips should be kept to the necessary minimum. 
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2.5 Access restrictions, esp. 3G 
1.  3G Due to the complexity of the implementation provisions of the 3G rule, a separate 

paragraph has been added below. 

2.  Acute 
symptoms 

Persons who are exposed to an increased risk, e. g. because they suffer from respira-
tory tract symptoms, cold, fever, etc., are not allowed to enter the premises of the 
university. 
Anybody who was in contact with a Corona-infected person must register with the 
health office immediately and be quarantined – of course she/he is not allowed to enter 
the premises of the university, too, until a health clearance certificate is issued.  

3.  Entering 
Germany 

The current regulations of the ‘Federal Foreign Office’ (‘Auswärtiges Amt’, August 16, 
2021) differentiate between entry into Germany after a stay in a high-risk area and a 
virus variant area. Updates on which countries are classified how can be looked up at: 
www.auswaertiges-amt.de/de/quarantaene-einreise/2371468#content_3 
• After staying in a high-risk or virus variant area within the last 10 days (regardless 

of the length of the stay), you are obliged to go to your respective destination imme-
diately after entering Germany and to isolate yourself there at home (quarantine), 
o for 10 days after staying in a high-risk area resp. 
o for 14 days after staying in a virus variant area. 

• After staying in a high-risk area (not virus variant area): 
o The quarantine ends prematurely if a negative test result, proof of vaccination or 

proof of health is transmitted via the entry portal: www.einreiseanmeldung.de  
o If a negative corona test is presented, the test may, however, have been carried 

out at the earliest 5 days after entry.  
• After staying in a virus variant area, the following applies: 

o A shortening of the quarantine is not possible. 
o If the corresponding country should be classified as a high-risk area during the 

quarantine and should therefore no longer be a virus variant area, the regulation 
for high-risk areas with the above-mentioned exception options apply. 

4.  Attendance 
lists 

Attendance lists must be prepared for all meetings, lessons, lectures or other events 
with more than 4 participants and a duration exceeding 10 minutes. Our campus mana-
gement system ‘TraiNex’ can be used to document attendance at teaching events or 
examinations.  
• If the persons present are members of the university, a simple documentation of the 

occasion, time, place and names of the persons involved is sufficient. 
• If the persons present are not members of the university (e.g. information events, 

public lectures, etc.) the contact details of the persons (address, telephone number) 
must also be collected.  

Immediately after the event, attendance lists on paper must be submitted to the 
administration of the respective location. All attendance lists must be treated confiden-
tially in accordance with the General Data Protection Regulation (GDPR, in German: 
‘DSGVO’). In particular, they may only be handed over to authorized third parties if 
there is a case of infection for which these lists are relevant, and if they are not needed 
for the evaluation of the students' attendance obligations, they must be destroyed no 
later than 4 weeks after they have been compiled.  

3G-Rule 
At all HMKW locations, access to the university is only granted to those who are 
 recovered, vaccinated or tested, plus  
 symptom-free, i. e. who do not show any acute covid-19-typical breathing difficulties or fever.  
Entering university premises with a Non-3G-status is a severe breach of safety regulations. Should this 
happen, the university management has to exercise its domiciliary right and to ensure that the respective 
persons leaves the premises immediately. Furthermore, the following provisions must be observed: 

http://www.einreiseanmeldung.de/
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1.  Vacci-

nated 
Three conditions apply: 
• Vaccine: This must be approved by the EU (for details see below) 
• Number of vaccinations: as often as is required for a 'complete' vaccination:  

2 * AstraZeneca, Biontech, Moderna / 1 * Johnson & Johnson / cross vaccinations: see below 
• Time of the last vaccination: at least 14 days ago, and no longer than 1 year ago 

2.  Reco-
vered 

Two groups must be distinguished, depending on how long ago the infection was, which has 
to be verified by presenting the positive PCR test result  
• If the positive PCR test result was issued more than 6 months ago, you must also be 

vaccinated at least once, before at least 14 days, with a vaccine approved in the EU 
• If the positive PCR test result was issued less than 6 months ago and at least 28 days 

ago, there is no requirement to be vaccinated at least once.  
If, on the other hand, the positive PCR test result is more recent, i. e. was created less than 
28 days ago, no access can be granted. 

3.  Tested Those who have neither been vaccinated nor recovered can only access the premises of 
HMKW if they present a current negative Covid-19 test (‘Covid-19’ is synonymous with 'Coro-
navirus SARS-CoV-2').  
• This can be a PoC (Point-of-Care) or PCR test with a negative result, which, however, must 

have been carried out in a test center or laboratory within the last two days (48 hours).  
• ‘Rapid tests’ under supervision at HMKW are no longer possible. 

EU-approved are currently only the following four vaccinations: 

• Comirnaty (BioNTech)  
• Vaxzevria (AstraZeneca) 
• Spikevax (Moderna) 
• Covid-19 Vaccine Janssen (Johnson & Johnson) 

Permitted cross vaccinations (different substances in 1st and 2nd vaccination) are:  

1. Vaxzevria (AstraZeneca)  &  2. Comirnaty (BioNTech) 
1. Vaxzevria (AstraZeneca)  &  2. Spikevax (Moderna) 
1. Comirnaty (BioNTech)  &  2. Spikevax (Moderna) 
1. Spikevax (Moderna)  & 2. Comirnaty (BioNTech) 

see: www.pei.de/DE/newsroom/dossier/coronavirus/coronavirus-inhalt.html?nn=169730&cms_pos=3 
www.pei.de/DE/arzneimittel/impfstoffe/covid-19/covid-19-node.html 

Vaccines not approved in the EU 
Foreign students are usually vaccinated with vaccines such as Sinovac, Sputnik, Covaxin, ZyCoV-D etc., 
which are not (yet) approved in the EU. 
• Those students must get tested, unless you have been infected with Corona no longer half a year ago 

and at least 28 days ago (see below) and have fully recovered. The possibility of offering tests which are 
free of charge for this group of students is currently being discussed at the state and federal level. 

• It is currently being clarified by the authorities whether this group of students should be recommended a 
third vaccination with a vaccine approved in the EU (which is free of charge). 

Non-vaccinated people 
Here, of course, a distinction must be made between whether someone a) does not want to be vaccinated 
or b) cannot be vaccinated: 
a) Anyone who can be vaccinated but refuses to be vaccinated must be tested regularly and also bear any 

costs that may arise for this. The university does not support such an attitude on the back of our commu-
nity by compensating costs in these cases. 

b) Anyone who cannot be vaccinated due to medical indicators must of course also present a current 
negative PoC or PCR test result. However, as is well known, these remain free of charge, since the 
vaccination is not refused, but not possible. 
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2.6 Social Behavior 
1.  Body 

contact 
Physical contact when saying hello or goodbye or at other occasions – handshakes, 
hugs etc. – have to be avoided until further notice. 
Leading our everyday life responsibly implies, among other things, not to drink from the 
same cups, water bottles etc., and not to eat from the same plates, boxes etc. 

2.  Psycho-
logical 
support 

An essential part of ‘social hygiene’ is our mutual psychological support. In this particu-
lar situation, it is more important than ever that we help each other and take care to 
create a positive, uplifting atmosphere in order to get through the crisis well.  
We should all be highly sensitized whether someone in our middle is suffering and 
needs support. 

3 Further Notes 

3.1 Information flow and management responsibility 
If a member of HMKW (students as well as employees) is affected by a manifest Covid-19 disease, a 
suspected case of infection or a precautionary corona quarantine measure, the administration responsible 
for the respective site must be informed immediately. 
In addition, the administrations of HMKW’s Cologne and Frankfurt/Main locations inform Ms Sabrina Prietz 
or Mr Julien Sieverling of our Berlin Student Office, who maintain a comprehensive documentation of all 
cases at all locations.  
If a person is actually infected with the SARS-CoV-2 virus or if there is a well-founded suspicion of this, the 
responsible administration must also be informed whether the person has come into direct contact with other 
members of the HMKW within the last 14 days. If so, the Berlin Student Office will immediately inform the 
university management. Depending on the urgency of the matter, the university management will decide on 
further steps (e. g. notification to the public health department, precautionary transfer or cancellation of on-
campus lessons, etc.). 
Thus, three cascades exist: 
• First information: to the locale administration 
• Other branches must inform the Berlin study secretaries, too: Ms Sabrina Prietz, Mr Julien Sieverling 
• The Berlin study secretariat informs the university management. 

3.2 Examples 
3.2.1 Case 1 
Situation: Someone returns from a high risk country/area, or there are other reasons for a suspicion of infec-
tion, and this person undergoes the mandatory test, but appears in person at the university before receiving 
the test result and before the necessary quarantine period (see 2.5.3 above) is over, e. g. to discuss matters 
in the administration, without informing about her/his breach of quarantine – and afterwards it turns out that 
the test was positive. 
Procedure: Even if the infected person wore an MNS (mouth and nose protection) the entire time and kept 
the minimum distance of 1.5 m, and even if the contact time with people on our campus was less than 
20 minutes, still the following rules apply: 
• The administration office of the affected location is to be informed immediately. The local office informs 

the Berlin student administration office, which in turn informs the university management.  
• All persons who were in physical proximity to the infected person must go home immediately, undergo a 

test and of course remain in quarantine at home until the hopefully negative result arrives. (It is of course 
difficult to give an exact indication of 'physical proximity', this must be decided upon to the best of our 
knowledge.)  

• Everybody who had no direct contact with the infected person, only with people who have had contact 
with the infected person, does not have to worry because somebody who is infected will only become 
contagious after a few days (the exact amount of time is still unclear).  
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3.2.2 Case 2 
Situation: Someone who is infected attends class on-campus, and will be informed about her/his infection 
only a few days later. 
Procedure: The infected person must immediately inform the local administration office, which initiates the 
further information chain. Finally, the university management must decide on how to proceed: 
• On basis of the attendance lists, it must be reconstructed with which people the infected person stayed in 

which room when and for how long. 
• By consulting the teachers and fellow students who were in contact with the infected person, a clearer 

picture of the general risk of infection must ge gained. 
• All affected persons who were in the vicinity of the infected person must be informed immediately. 
• Finally, based on the specific circumstances of each individual cas, the university management must 

decide whether the risk of infection can be limited to a small subgroup who are asked to quarantine at 
home, or whether this should apply to entire study groups as well as teachers and employees, too. 

3.3 Sanctions 
In the event of repeated breaches of the hygiene measures and/or behaviour that is grossly negligent or 
deliberately in breach of these hygiene regulations and endangers the health of fellow students or HMKW 
employees, the Rector or persons authorised by him/her may impose sanctions up to and including a ban 
from the premises.  

3.4 Health authorities 
 

Persons at particular risk, e. g. those with a weakened immune system, pregnant women or minors may 
contact the company doctor or the responsible health authorities with questions regarding the increased risk 
and special protective measures. 
 
Berlin:  
Bezirksamt Mitte von Berlin 
Abt. Stadtentwicklung, Soziales und Gesundheit 
Kapweg 3 
13405 Berlin 
+49 30 9018-33208    oder     +49 30 9028-2828 
Corona Testzentrum: +49 30 9018-45271 
E-Mail: hygiene-umwelt@ba-mitte.berlin.de 
 
Cologne (Köln):  
Stadt Köln / Gesundheitsamt 
Neumarkt 15 - 21 
50667 Köln 
+49 221 221-24728     oder     +49 221 221-33500   oder   +49 221 221-24712. 
E-Mail: gesundheitsamt@stadt-koeln.de 
 
Frankfurt:  
Stadt Frankfurt am Main / Gesundheitsamt 
Breite Gasse 28 
60313 Frankfurt am Main 
+49 69 212 33970 
E-Mail: info.stadtgesundheitsamt@stadt-frankfurt.de 

mailto:hygiene-umwelt@ba-mitte.berlin.de
tel:+4922122133500
mailto:gesundheitsamt@stadt-koeln.de
mailto:info.stadtgesundheitsamt@stadt-frankfurt.de
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